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Train up a child in the way he should go;
And when he is old, he will not depart from it.

Proverbs 22:6



Dillon Christian Preschool & Childcare

Our Mission

The Word of God commands us as parents to teach His Word to our children at
all times; in all we endeavor.  As Christian educators and caregivers, we also
have the responsibility to guide, teach, reproach, and encourage children
according to God’s Word.  

In our program, we place emphasis on the wonder of learning.  Children are
encouraged to explore, ask questions, and learn in a creative, informal
manner.  We believe developing this attitude toward learning will be beneficial
for a lifetime.  However, the most important part of our job is to provide the
precious little ones in our care with an abundance of love, nurturing, and
attentiveness to ensure that our sweet students thrive, enjoy their time with us,
and grow strong in the Lord.

Welcome to Dillon Christian Preschool & Childcare

Please take time to familiarize yourself with our policies and procedures.  If
you have any questions, do not hesitate to speak with the administration.  Our
greatest desire is to meet the needs of our parents and their children.

Special Features

Our center has a camera system in place around the perimeter of the building,
as well as in classrooms.  This is an added safety feature for our ministry.
The center also has a Sick Room, which provides isolation for very ill children
while awaiting pick-up.  Our building is equipped with a covered
drive-through area for drop-off in inclement weather. We do, however, ask that
parents refrain from parking in this area.  Three age-specific playgrounds are
designed to offer imaginative and safe, secure playtime.

License

Dillon Christian Preschool & Childcare has been licensed by the state of South
Carolina.  We meet or exceed all state standards pertaining to the building,
classroom equipment, staff ratios, safety and health procedures, nutrition,
curriculum, and playground areas.

Our center directors are required to report to the appropriate state agency any
suspected child abuse, neglect, exploitation, or deprivation.  Parent concerns or
complaints regarding the operation or policies of the center should be reported
to a member of our center administration.

Admission Requirements

Dillon Christian Preschool & Childcare offers quality care and development for
children 6 weeks through 3K preschool.  Parents who wish to enroll their
children in the program must adhere to the facility’s policies.  If you feel you
cannot do this for any reason, the administration asks that you respectfully
refrain from registering. All students are admitted on a three-week trial
basis depending on adaptability, behavior, and parental cooperation. We
do reserve the right to move a child to another classroom if the need arises.

We require that all children meet the health requirements of the state and our
facility.  Immunization records must be presented at the time of the first day’s
attendance and kept up to date.  It is the responsibility of the parent to
immediately inform the management of any significant changes in their
personal information file.

At the time of enrollment, a registration fee is due, along with the application.
Applications for enrollment are available in the facility office.  Registration
fees are non-refundable after June 1st. All student files are kept confidential.

Preschool Program

Our Center provides preschool programs beginning with toddlers through the
3K class.  Children may be enrolled in morning PRESCHOOL only (8:00am
-11:30am) for our 2K and 3K classes when they turn 2 or 3 years of age on/by
September 1st of the current school year.

We ask that children in these programs try to consistently be on time, in order
not to disrupt classroom learning time.  Children must be potty-trained before
starting 3K.  Children should not be dropped off later than 10am without prior
administrative approval.  We do not allow drop-off during naptimes.



Childcare Program for Infants & Full-Day Preschool Students

Age-specific teaching is a part of our childcare program to allow for scheduled,
structured days.  Time for free play is an integral part of this curriculum due to
the ages of the children we serve.  Our childcare program is available from 7am
until 5:45pm, Monday thru Friday, and incorporates ages 6 weeks thru 3K
Preschool-age.  Our two- and three-year old children (on/by September 1st) are
required to enroll in the morning preschool program in order to attend
afternoon care.

Special Note Regarding Infant Registration:

Due to our faith-based budget, limited space in the program, and potential
seasons of high demand, the ability to "hold" a spot and guarantee availability
when needed may require a holding fee of up to 50% of the weekly infant care
rate. This would occur only if holding the space for future attendance was
causing an undue hardship on the budget and other applying families had an
immediate need.  In that case, the assessment and rate determination would be
made by the Executive Committee of the Board. The administration would then
meet with families to discuss the option of a monthly holding fee to be paid
until the child is ready to attend. 

Tuition Payment & Fees

The tuition payment for MORNING-ONLY 2K and 3K children is due on the
first of each month and is considered late on the 10th of each month. All
children that stay past the 11:30am preschool time pay a weekly rate.
Payments are due by Wednesday of each week.  If you prefer to pay on a
monthly schedule, you may count Mondays to determine your total for the
month, and submit payment by the 10th of each month. Cash payments should
be put in an envelope with the child’s name printed clearly on the front.  Please
make checks payable to Dillon Christian Preschool/Childcare (or DCPC).
Please remember to include the child’s name on all payments.

Late Fees: A late fee of $10.00 will be added after the 10th of each month for
preschool-ONLY students.  A late fee of $5.00 will be added after Wednesday
of the current week for all children that stay for lunch and afternoon care.  It is
our policy to request withdrawal of any student whose account is in arrears.
Because staff must be paid whether your child attends or not, we cannot give
tuition refunds or credits for days children are absent.  Therefore, you will be
responsible for fees whether your child is in attendance or not.

Withdrawals

A two (2)-week written notice of withdrawal is required. Parents will be
charged the regular rates for this period if proper notice is not given.  If the
administration finds it necessary to withdraw services, a two-week notice will
be given to allow parents adequate time to make suitable arrangements.  No
refunds will be made within a scheduled pay period.

Hours of Operation

To meet the needs of our parents, Dillon Christian Preschool & Childcare is
open from 7am until 5:45pm, Monday thru Friday, twelve months out of the
year, with the exception of the following holidays:  New Year’s Eve, New
Year’s Day, Martin Luther King Day, President’s Day, Good Friday, Memorial
Day, Independence Day, Labor Day, Columbus Day, Thanksgiving Thursday &
Friday, Christmas Eve, Christmas Day, and the day after Christmas. **This is
subject to change due to the “week day” on which certain holidays may fall, but
will be designated on the calendar at the beginning of each school year.

Since our facility is scheduled to close at 5:45pm, we ask for your cooperation
in picking up your children before this time, so that the staff may observe
proper closing procedures.  If an emergency occurs to delay your child’s pickup
by this time, please call the facility immediately.

A late pickup fee of $10.00 per child is assessed for every 15-minute
increment after 5:45pm.  Continued tardiness to pick up a child will result in
withdrawal from Dillon Christian Preschool & Childcare.

Drop Off/Pick-up Procedures

For personal and health safety, we do require front door drop-off and pick-up
for our toddlers through preschool-age children.  Our three infant rooms will
allow parents to enter and stop at the classroom door.  We will do our best to be
timely in getting you on your way each day!  Our center provides a covered
entrance to allow for ease in drop off and pick up during inclement weather,
and during rainy days, we ask that you enter/exit as quickly as possible to allow
others this convenience. Please NEVER stop and block the left side of the
breezeway. We must ensure drive-thru service at all times for employees and
visitors.  You may pull over in the right lane for drop-off & retrieval.



Drop Off/Pick-up Procedures (continued)

Children will only be released to a parent or designated guardian, unless
otherwise specified by the parent/guardian.  If an unauthorized person is
picking your child up from the facility, please call the facility or send a note
with this information.  2K and 3K preschool students should arrive by 8:15am.
We ask that all infant/toddler children arrive by 9:00am, unless a doctor’s
appointment is necessary. **Toddlers or preschool-age children should never
be dropped off between the hours of 11:00am-2pm so as not to disrupt
naptime.**

Inclement Weather

In case of inclement weather, you may call the center to determine delays
and/or closing information.  We will also use our email system whenever
possible to notify parents, so please make sure that information is current and
up to date. Regarding weather conditions, we will follow closings/delays in
partnership with Dillon Christian School. We do strive to meet the needs of our
parents, but we also feel a great responsibility regarding the safety of these
precious babies, as well as our staff.  Please know that it is a very serious and
prayerful decision for us.  No life is worth taking a risk if road conditions are
uncertain. Preschool Telephone #843/774-0890

Photographs and Publicity

Children participating in our program may be photographed throughout the
year.  These photographs may be used in newspapers, brochures, center email,
or other public material.  If you do not want your child’s picture taken or used,
it will be your responsibility to notify the director of the facility.  If no
notification is given within the first 10 days of attendance, it will be assumed
your permission is granted.

Personal Articles

Dillon Christian Preschool and Childcare is not responsible for lost or damaged
items brought into the facility.  Please ensure that your child leaves all toys,
candy, jewelry, pets, money, and food at home (with the exception of scheduled
“Show and Tell”). All children should have two (2) extra sets of clothing on
hand at the facility at all times in case of an accident. These items should be
stored in a Ziploc bag and labeled with the child’s name.

A MAT FEE is required for toddlers and preschool-age children that stay all
day.  No cloth mats or sleeping bags are permitted.  Please send a small blanket
that is not too bulky for storage ease. Blankets are sent home each Friday for
laundering and return.  Remember to write your child’s name on the items
that you send.

Children are taken outside daily, weather permitting, so please dress them
accordingly.  We believe that if a child is well to attend the facility, he/she is
able to go outside for play.  All caregivers are needed on the playground and
cannot stay indoors with one child.  There will be normal outside playtime
except in extremely cold (under 40 degrees) or hot (above 95 degrees) weather.
All coats, sweaters, and hats should have your child’s name in them.

Birthdays

Parents are welcome to send a special treat on birthdays.  Please let the
administration know in advance. We ask that you bring a special cookie,
mini cupcakes, or mini donuts/croissants rather than full size frosted
cupcakes or a cake for the center.

Teachers will be happy to distribute invitations to parties to be held after
facility hours, provided that all classmates are invited and there are no names
on the envelopes.  If you are unable to invite all classmates, please mail your
invitations.  Invitations do not need to be sent for birthday celebrations during
snack time at the facility.

Food Policy

We will provide breakfast to eligible children that arrive by 8:15am.
Otherwise, children should have breakfast before arriving at school.
Please do NOT send breakfast into the facility with your child.

Our menus meet the state nutritional guidelines by age.  We do understand that
children have ‘likes’ and ‘dislikes’ in their diet, however, our goal is to provide
the children in our care with nutritionally balanced meals, and we ask for your
cooperation in this matter.  We do encourage children to “taste and try” new
foods, but they are never forced to eat something they do not like. We will not
allow any child to go hungry! If you have any questions, feel free to speak to
the administration.  ** We are a peanut-free facility, so please do not send
peanut or peanut butter products.  If your child is allergic to any other item,
please take a moment to discuss this with the administration.



Snacks: Our facility provides a morning and afternoon snack daily.  During
the preschool year, students are allowed to bring snacks as a part of their “Star
Student” recognition.  This provides children the opportunity to “share” their
favorite snack with friends.  We welcome snack donations to the facility at any
time during the year.  The children especially love POPSICLES during warm
weather! ☺ **Please refer to the recommended list of approved snack items
below.

Recommended Snack List

Graham Crackers, Puffed Corn, Veggie Straws/Chips, Potato Chips,
Pretzels, Mini Muffins, Yogurt or Yogurt-Covered Snacks, Raisins, Fruit
Chews, Cheese Cubes, Baby Carrots, or Fresh FRUIT☺

Immunizations, Sick Children, & Epidemic Control Policy

Immunizations: All immunizations must be kept up to date for all children.
State requirements maintain that updates should be made as follows:

Infants (0-2 years):  Update every 6 months.
Children 2 years & up:  Update until checked as FINAL.

Dillon Christian Preschool and Childcare stresses safe hygiene and sanitation
practices in accordance with the Department of Health and OSHA.  We are
aware that keeping sick children at home can disrupt the work week of our
parents, however, we must ask that you consider how your child’s illness may
affect other children, as well as the staff of the facility.  If you are unsure of
whether or not to keep your child at home, please call your pediatrician.  For
the protection of all children and staff, please keep your child at home if he/she
shows any of the following symptoms:  temperature, diarrhea or vomiting, rash,
nasal infection or discharge, discharge from the eyes or ears, or conjunctivitis.
We will not accept children at the school with these symptoms. Also, please
remember that viruses spread really quickly.  If members of your household
are infected, please do not send little ones. Parents will be informed if there is
an outbreak of any communicable disease in their child’s classroom.  Any
child’s condition will be handled confidentially.

If a child becomes sick at the facility, he/she will be removed from the
classroom, and the parent will be called to pick the child up immediately.
Before returning to the facility, the child should be symptom-free for a full
24-48 hours, based on the illness and severity of symptoms.  We ask that you
strictly observe this rule and understand our enforcement of it.  If the child has
a contagious illness, they should be kept at home and the condition should be
reported to the facility.  (Strep throat, pinworms, head lice, viral infections,
measles, mumps, chicken pox, and scarlet fever are among the “highly

contagious” conditions.)  Please be sure to ask your pediatrician when the child
can safely return to the facility. Dispensing of prescription medications is
only permitted with written permission including dosage instructions and
time of dosage, and with doctor’s prescription on file, including breathing
treatments. We ask that you please strictly observe our sick policy to help
keep all children and staff members safe and healthy.

Safety

Providing a safe environment for your child is extremely important to us, and
we promote safety rules and regulations to minimize accidents and minimize
the spread of illnesses.  Should an accident occur, parents will be contacted
immediately. In the event of a medical emergency or accident, parents will
be notified.  If necessary, emergency medical assistance will be called.
Please be sure to leave temporary phone numbers with the office if the numbers
on file cannot be used to reach the parents during operating hours.

Our center has a camera system in place around the perimeter of the building to
monitor entrance/exit, playgrounds, and common areas, as well as all
classrooms.  This is an added safety feature for our ministry.  Every classroom
also uses a tracking notebook to track attendance, as well as any exit and
re-entry during each child’s time with us daily.

Children are isolated in groups based on age to minimize accidents and the
spread of germs.  We are committed to doing our best to contain any spread. We
do require that older children refrain from entering our infant rooms in order to
provide a safe and healthy environment for our babies.

Emergency Contact Information should be kept current and up-to-date.  It is
very important to ensure that we are able to contact parents should the need
arise.  Please notify the office personnel or a director if there are any changes in
your address, telephone numbers, email, or place of employment.  It is vitally
important that the facility has current information on hand in case of an
illness or emergency.

Emergency Evacuation routes are mapped and posted in each classroom.  If
evacuation of the property were required, staff would escort children to the
Dillon Christian School gymnasium on the property next door to our center for
safe-keeping.  It is our greatest desire to always be prepared for emergency
situations through continued education and practice drills within our center.
Our staff has annual updates on Blood Borne Pathogen training.  In addition,
there is always a staff member on hand with current CPR and First Aid training.



Visitation

All visitors are required to check in at the Front Door, which remains locked at
all times, with the exception of key drop-off and pick-up times.  A member of
administration will assist visitors as needed.

Discipline

Loving discipline that the Lord himself approves produces a harvest of
righteousness and peace for those who have been trained by it. –Hebrews
12:11, Ephesians 6:4

Discipline is training to develop self-control and social competence.  We
believe this must be a joint effort between the child, facility staff, and parents.
Good behavior in our facility is consistently praised with a proud and positive
attitude.  Corporal punishment is not a policy of Dillon Christian Preschool and
Childcare.  “Time Out” is the general method of punishment that is practiced,
in addition to a visit to the office if the need arises.  Please note that our goal is
to provide each and every child with an enriching experience in their early
years, however in order to learn, respect and obedience are both an important
part of this experience.

Extreme disruptive behavior may require a scheduled parent conference to
discuss the behavior and an agreeable method of behavior management.  Dillon
Christian Preschool and Childcare will explore all reasonable avenues in
resolving the disruptive behavior before disenrollment is considered an option.
Please note, however, that if a child’s behavioral problems are affecting the
safety or learning environment and cannot be corrected, we reserve the
right to recommend disenrollment. There are situations in which children
are not successful in a large classroom with a structured learning environment.
For more detail, please review our behavior policy in this handbook.

Behavior Policy

We greatly appreciate the opportunity to partner with families in the academic
and spiritual education of God’s children!  It is important that our parents
understand upfront that our preschool program is structured and follows the
ABEKA curriculum, which is a Christ-centered core phonics program.
Because of the nature of our program, it is especially important for us to
maintain order in the classroom. If a child exhibits consistent disruptive
behavior, we will set up a conference to discuss a strategy to overcome the
issues.  At this conference, a suitable timeline for improvement will be set.
When a child exhibits certain behaviors that we are unable to manage or

correct, such as unwillingness to participate or open defiance, the overall
learning environment is compromised and no one benefits.  If this occurs, we
will conference with you regarding a program that might be most successful for
your little one. This policy has been put in place to ensure a healthy
environment, conducive to learning, for all children enrolled in the center, as
well as to ensure the overall success for every child.

Having no discipline seems pleasant at the time. However, it is
painful later on.  Loving discipline that the Lord Himself approves produces a
harvest of righteousness and peace for those who have been trained by it.

-Hebrews 12:11 & Ephesians 6:4

Conferences

The administration, as well as staff members, are available for pre-arranged
conferences.  If you have an immediate concern, you are always welcome to
speak with the administration for assistance.

Phone Calls and Messages

Classes will not be interrupted to speak with staff on the telephone.  If you must
get a message to a staff member, please call or email the office.  We also ask
that our staff members refrain from using their cell phones during class time, so
texting teachers is not a recommended option.

We will not accept verbal messages from children to staff due to the young age
of children in our care.  If there is any deviation from normal routine, such as
going home with a friend or early pickup, please send a note or call the office.

Drug & Alcohol Policy

Smoking, vaping, drinking or any other illegal drug use is prohibited on the
premises by staff, parents, and visitors.

Enjoy the Experience

We pray that you and your child will enjoy the experience of our program.  Our goal is
to provide a ministry for our community for His honor and glory.  Following this, we
hope to provide a structured, disciplined environment in which children can learn,
through exploration and teaching, with the assistance of a loving and nurturing staff that
places an emphasis on Christian education, love, and care.  Our greatest blessing is to
watch children grow in the grace and knowledge of our Lord and Savior, Jesus Christ.
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